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The two routes: brief overviewBNSSG
Training Hub

Everyone MUST complete the following

8 x E-learning modules

3x personal care modules

Mandatory training (Equality & 

Diversity) 

BESPOKE HEI ROUTE

The bespoke HEI module should teach everything needed 

to cover the KSA’s in stage 1 

PORTFOLIO ROUTE

Must have completed a level 7 module that covers 

Advanced Clinical Assessment and Diagnosis

Or

Completed the Specialist Paramedic in Urgent Care 

diploma

Then

Cover any remaining KSA’s via CPD/E-learning/ Reflections

STAGE 1

https://portal.e-lfh.org.uk/Component/Details/586030
https://learn.personalisedcareinstitute.org.uk/login/index.php
https://www.e-lfh.org.uk/programmes/statutory-and-mandatory-training/


Stage 2 : 
a portfolio of evidence proving their clinical capability in primary care 

required in both the portfolio and HEI route
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CONTENT NUMBER

Personal Development plan (PDP) -SMART 

objectives

1 PDP but needs updating regularly 

Clinical Examination procedures (CEPS) 6 Minimum of 6 verified when capable 

Clinical Observation tools (COTS) 6 Minimum of 6 :consider covering 1x per system 

/skill

Case based discussions (CBD) 6 Minimum of 6 verified when capable

Patient survey Questionnaires (PSQ) 40 At least 40 respondents

Multi Source Feedback (MSF) 10 Minimum of 5 x clinical +5x non-clinical 

Clinical Supervisor Report (CSR) 1 1 x signed as capable or excellent

Quality improvement project / Audit (QIP) 1 Evidence of Participation 

Reflective log entry 25 Minimum one a week covering a range of 

capabilities
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Final sign 

off

for FCP 

verification

BESPOKE HEI ROUTE

✓ Automatic FCP verification will be gained on successful 

completion of the module

*undetermined if the HEI will inform HEE of your successful completion or 

if you will have to submit evidence of successful completion of the 

module to HEE to gain your FCP digital badge 

PORTFOLIO ROUTE

✓ Complete the stage 1 checklist (page 33 of the roadmap)

✓ Complete the FCP verification form (page 107 of the 

roadmap)

The signed verification form (see example next slide) will then be 

submitted to the HEE portal to get your FCP digital badge (*currently not 

set up)



FCP verification form: Final sign off form
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https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/EcCuUEQgu0VCoWnAzwzHXXUByVRNRpUUP08fvLa7vyXpdg?e=9nrjjX


BNSSG
Training Hub

Portfolio

➢ There is no standard portfolio that HEE have put 
together .How the paramedics choose to 
organize and showcase your evidence is a 
personal choice

➢ Ideally they should choose a portfolio type that 
can be shared online – this allows easy sharing 
between the Paramedic and their clinical 
supervisor

➢ HEE may request a proportion of FCP portfolios to 
ensure they meet the required standards, therefor 
it is essential they have a digital copy.

➢ One option is using Clarity portfolio 
:https://agiliosoftware.com/primary-
care/clarity/fcps/

➢ The second (free) option is downloading my Excel 
spreadsheet and then saving it to your own 
OneDrive: FCP portfolio BLANK 

https://agiliosoftware.com/primary-care/clarity/fcps/
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Stage 1 Mapping 

➢ It is expected that all Paramedics  should have mapped 

themselves against stage 1 of the roadmap before entering 

primary care 

➢ Where no level 7 module in Advanced clinical assessment and 

diagnosis has been achieved, the Paramedic must be enlisted on 

a suitable module within 6 months of starting their new role

➢ *Experienced Paramedics already working in Primary care can  

retrospectively evidence their capability against stage 1 ( 

evidence must be less than 10 years old



Stage 1 mappingBNSSG
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* You only need to provide 1x piece of evidence per KSA i.e Level 7 module (MSc)  or other training level

“MSc”: all postgraduate module can be listed here 
“other Training”: list CPD/e-learning / reflections if not 

completed a level 7 module 



Example of how to evidence individual 
modules- Level 7 template
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https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/EdBhqyrWMppHhurwt_gwKGsBOsXgTLpBymLWFHdjN0cpQw?e=pugkGk
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Stage 2 Mapping 

Work Based 

Assessments

And other Mandatory Evidence



Personal development plan – PDP
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https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/EavO9D7xKMRIsFmHqWzVkA0BlZRGh9-DkNRxYPYYPd3eBw?e=ophgZ5


Stage 2 mapping 
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You require 3x pieces of evidence per 
capability but 1x piece of evidence can 

be used across several capabilities 
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Clinical Examination Procedural 

(CEPS) Skills Assessment: CEPS

➢The clinical supervisor will observe the 

Paramedic  undertaking a clinical examination 

or procedural skill

➢Minimum required : 6

➢These can be completed at the same time 

as a COT’s

➢Aim to complete one per system (to 

demonstrate scope of practice)

➢Aim to complete at least one Paediatric 

examination (if seeing paediatric patients)

https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/EQx7Bz9owq5Apljcy46rS_QBvn8A-GfFb3113n_e__LAQw?e=flBwIg
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Clinical Observation Tool (COTs) : COTS

➢The clinical supervisor may observe the Paramedic 

undertaking a face to face consultation or listening in on 

a remote consultation

➢Remote consultations can be recorded with patient 

consent for the clinical supervisor to review at later stage: 

Audio COT guide

➢Minimum required : 6

➢These can be completed at the same time as a CEPs ( 

if a face to face consultation)

➢Aim to complete one per system (to demonstrate scope of 

practice)

➢Aim to complete at least one Paediatric examination (if 
seeing paediatric patients)

➢You do not need to fill in every box, min 3 depending on 

the consultation

https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/ETcTtUlVSJ5Pkgn9fs-SFbkBa65PeZPBN1bhwF9NWrqtMQ?e=i2HZwc
https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/EeQuvvVJiepCoPHIdQl0YQkBIYA-6wH66Y83iA1Q1j9bbA?e=71ftcd
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Case Based Discussion: CBD

➢A CBD is a structured interview about a clinical case 

with the clinical supervisor , designed to explore the 

Paramedics professional judgement by (Mehay, 2010):

• Application of medical knowledge

• Application of a ethical and holistic approach

• Ability to prioritise , consider implication and justify 

decisions

• Ability to recognise complexity and uncertainty

➢Minimum required : 6

➢Ensure your bring a balance of  differing cases and 

complexity to discuss 

➢Aim to complete at least one Paediatric assessment (if 

seeing paediatric patients)

➢You do not need to fill in every box, min 3 depending on 

the consultation

➢CBD guides: 

https://www.bradfordvts.co.uk/mrcgp/cbd/#google_vign

ette

https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/EVgvXVjH6INJlRWOp9Gl42YBDzL4fT9GPHN_RZHdQHrsdA?e=r7MboS
https://www.bradfordvts.co.uk/mrcgp/cbd/#google_vignette
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Clinical Supervisors Report: CSR

➢Recommend to complete towards the end of your 

portfolio as a final report from the clinical supervisor

➢1x required unless deemed “Needs further 

development”. A further CSR will be required following the 

completion of the outlines action plan to reach a level of 

“capable or Excellent” 

https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/EYfjRgmLRE5DhCvWeijUP50BLTq97GLqT28jDzq9cvAJ9w?e=SuHlzc


Other Evidence Required 
BNSSG
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Patient Satisfaction 
Questionnaire -PSQ

➢Require 40 
questionnaires

➢Can offer a paper copy 
or send a questionnaire 
via text 

➢See attached link on 
how to set up a AccuRx
template on emis to 
send a PSQ - PSQ + MSF 
via accuRx and email

Multi Source Feedback-
MSF 

➢Require 5 clinical and 5 
non clinical 

➢Advised to complete at 
the end of your portfolio

➢See attached guide on 
how to develop a google 
form to send via e-mail –
MSF google form

Quality Improvement 
project- QIP

See link to the RCGP 
website on how to 
complete a QIP -

https://www.rcgp.org.u
k/gp-training-and-

exams/training/workpla
ce-based-assessment-

wpba/assessments.aspx

https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/EYNuxftBBVxEjOLr9WfnUGoBP3wAq_72xkcGGfXIraNIOQ?e=lfi3FA
https://nhs-my.sharepoint.com/:b:/g/personal/lily_dixon2_nhs_net/ETJtCrUFmIpFqsTNuGnomHABHaV8_qJ6-CuBRhvtvIEfKg?e=dlZm8i
https://nhs-my.sharepoint.com/:w:/g/personal/lily_dixon2_nhs_net/ETUgRY_67zNKn6ykYdN4WbgBoRNABxvVrX7-38pRftwJow?e=QAlcih
https://nhs-my.sharepoint.com/:b:/g/personal/lily_dixon2_nhs_net/ETJtCrUFmIpFqsTNuGnomHABHaV8_qJ6-CuBRhvtvIEfKg?e=dlZm8i
https://www.rcgp.org.uk/gp-training-and-exams/training/workplace-based-assessment-wpba/assessments.aspx
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Guide to 

using 

the EXCEL 

spreadsheet 

for the FCP 

Portfolio

1. How to upload your evidence to OneDrive

2. How to share your Evidence and Portfolio

3. Accessing the Excel portfolio

4. Navigating the portfolio

5. Evidencing the FCP capabilities

6. How to Hyperlink your Evidence from OneDrive 

7. How the Hyperlink your Evidence from the Excel 

Portfolio



1:Uploading all your evidence to OneDriveBNSSG
Training Hub

Create subfolders to 

help find and 

organise your 

evidence and 

certificate



2:How to Share your portfolio
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If you share the main folder, this means 

that your clinical supervisor can see 

everything that’s in it including all the sub 

folders

Your can share the folder with as many 

people as your like as long as they have a NHS 

email account

Choose “can view” 

only



3:Accessing your EXCEL portfolio
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Use this checklist to ensure you 

have completed all the 

mandatory requirements

Ensure you have downloaded the BLANK 

PORTFOLIO before uploading it to your OneDrive 

and renaming the folder: 

Use the tabs at the bottom of the spreadsheet to 

navigate your way around, remember this is your 

portfolio, you can add, remover or rearrange to 

your preference 

https://nhs-my.sharepoint.com/:x:/g/personal/lily_dixon2_nhs_net/EcIN_n3XKF5MnOLQ39D29zgBShGehArtaIvheX-oEmIbHw?e=2t6TTs


4:Navigating your EXCEL portfolio
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Here you can link 

all your 

mandatory e-

learning modules  

and dates 

completed



4:Navigating your EXCEL portfolio
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Here you can link all 

your mandatory training 

certificates. you must 

demonstrate the 

following as a minimum:

➢ Equality and Diversity

➢ Safeguarding child 

➢ Safeguarding adult 

➢ BLS



4:Navigating your EXCEL portfolio
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Here you can choose to link in your PDP or 

write out your learning needs + objectives 
direct into the portfolio



4:Navigating your EXCEL portfolio
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Here you can record any CPD you have 

attended, link in the certificate from 

OneDrive and cross reference to your KSA

capabilities



5: Evidencing the FCP capabilities
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“MSc”: all postgraduate module can be listed here 

“other Training”: list CPD/e-learning / reflections if not 
completed a level 7 module 

Here you will find 

the list of FCP 

Capabilities 

You require 3x pieces of 
evidence per capability but 1x 

piece of evidence can be used 

across several capabilities 



6:How to hyperlink your evidence from 
OneDrive

BNSSG
Training Hub

➢ In your OneDrive, select the piece of 

evidence you would like to link

➢ Right click and scroll to “copy link”

➢ Copy link, ensure you click the copy 

button to highlight the link



6:How to hyperlink your evidence from 
OneDrive
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1.
➢ Head to your excel portfolio and right 

click on the box you would like to 

insert the link

➢ Right click and scroll to “link”

** it is important that you are using the 
portfolio opened directly from your OneDrive, 
this will not work if you try to link to your 
portfolio opened from your personal files on 
your laptop

2.
Paste your copied link into the second box 

3.
The top box will 

automatically insert 
the pasted link. 

Change this to the 
format (name + 

date)

4.
Select OK



7: Hyperlinking your evidence from within 
the EXCEL portfolio
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1.
➢ Right click on the box 

you would like to insert 

your evidence and scroll 

to “link”

➢ Select the third box 

2.
➢ Insert the Tab name: 

CPD

➢ Explanation Mark : !

➢ Location in the tab: A3

➢ Full name: CPD!A3
➢ Change display text to 

the format : CPD 08/21  
(name+date)

➢ Click Ok

Tab name 

Location in Tab



7: Hyperlinking your evidence from within 
the EXCEL portfolio(con)
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1.
➢ Insert the Tab name: MSF

➢ Explanation Mark : !

➢ Location in the tab: A7

➢ Full name: MSF!A7
➢ Change display text to the 

format : MSF 1  

(name+date/number)

➢ Click Ok

Tab Name 

Location in Tab



Lily Dixon
Bristol, North Somerset, south Gloucester Training hub

Paramedic Lead
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@lily_crumpets
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